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Job Title:  Police Officer 
 
Department:  Police Department 

 
Status:  Full-time regular position, Non-Exempt 

 
Benefits: Qualifies for full-time benefits  
 
Reporting Relationship: Reports to Police Chief 

 
             Supervisory Duties:  No supervisory duties 

 
Position Details: The Police Officer position performs responsible police work involving the 
protection and safety of the community through prevention and control of crime, preserving 
peace, regulating traffic, providing emergency services, enforcing federal, state and local 
laws, and performing related duties as required. 
 
Law Enforcement:  

 Patrol the City to enforce laws, detect and prevent crime, and protect life and 
property. 

 Apprehend and arrest law violators, prepare reports of incidents and arrests, and 
assist with prosecution.  

 Respond to radio calls and investigates accidents, robberies, civil disturbances, 
domestic disputes, fights, drunkenness, missing children, prowlers, abuse of drugs, 
etc. and take appropriate law enforcement action. 

 Perform criminal and accident investigations including collecting and preserving 
evidence, photographing, preserving crime scenes and preparing reports. 

 Enforce traffic and parking laws, operate radar, and issue warnings and citations. 
 Respond to accident scenes and emergencies, administer first aid, direct traffic 

flow, investigate accidents and prepare reports.  
 Testify in court as arresting or investigating officer.  
 Interview witnesses and victims and take their statements.  
 Record and control evidence.  

Ancillary Duties: 
 Assist and collaborate with other agencies such as the county, area communities, 

and the State Highway Patrol.  
 Maintain records including entering data into computerized databases. 
 Respond to citizens’ requests for information including directions, regulations, 

ordinances and resources.  
 Operate and maintain department equipment and vehicles. 
 Perform paper service delivery.  
 Respond to emergency situations as necessary 24/7. 
 Maintain professional knowledge and attend training, education and meetings. 

 
While these are the primary focus of the position, we believe strongly in teamwork and 
employees will be called upon to perform a variety of duties as part of their role with the 
City. 
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Position Requirements 
 
Knowledge, Skills and Abilities:   

 Knowledge of law enforcement procedures and techniques including operation of 
police vehicles, radios, radars and related equipment. 

 Working knowledge of local, state and federal statutes, laws and ordinances relevant 
to department operations. 

 Knowledge of department policies and procedures. 
 Knowledge of civil and criminal court proceedings. 
 Knowledge of modern law enforcement methods and procedures including rules of 

evidence, forensic interviewing, investigative techniques, report writing and 
documentation. 

 Skill in handling and discharging firearms in an efficient and safe manner. 
 Skill to expertly drive a motor vehicle under any conditions. 
 Considerable ability to analyze situations and determine appropriate action.  
 Considerable ability to respond quickly and appropriately to crisis and emergency 

situations. 
 Considerable ability to communicate effectively with others and maintain strict 

confidentiality.  
 Ability to work independently, without direct supervision.  
 Working ability to prepare accurate and thorough reports and to enter data and use 

computer word processing programs.  
 Ability to maintain certification as a First Responder.  
 Ability to work extended hours as necessary and subject to call-out 24/7. 
 Considerable ability to deal courteously with the public, de-escalate situations and 

represent the City in a positive and professional manner. 
 Ability to manage complex work requiring analytical ability and inductive thinking in 

adapting policies, procedures and methods to fit unusual and complex situations. 
 Ability to maintain effective working relationships with a wide variety of internal and 

external contacts to achieve organizational objectives in matters requiring 
cooperation, explanation and persuasion. 

 
Education: Two-year degree (A.A.) in Criminal Justice, Law Enforcement or related field.  
 
Requirements:  

 Eligibility to be licensed as a Minnesota Peace Officer.  
 Valid Driver’s License.  
 Must pass background investigation, psychological evaluation and physical. 

 
Physical and Mental Requirements:  Positions in this job typically require sitting, feeling, 
walking, running, driving, manual dexterity, grasping, talking, hearing, typing, and seeing. 
There is exposure to computer keyboards and video screens. This position is generally light-
duty and may require the exertion up to 20 pounds of force on occasion and the ability to 
lift, carry, push, pull and move objects.  
 
**The physical demands described here are representative to those that must be met by an employee to 
successfully perform the essential functions of the job. Reasonable accommodations can be made to enable 
individuals with disabilities to perform the essential functions. 
 
Working Conditions: Work is performed in an office environment as well as in vehicles and 
outdoors, sometimes in adverse weather conditions. This position may encounter 
unexpected and prolonged workdays and stress and pressure from dealing with conflicts and 
physical altercations. This position may be exposed to bloodborne pathogens. 
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Competencies Common to All City Positions: 
 Develop, maintain a thorough working knowledge of, and comply with all 

departmental and applicable City policies and procedures. 
 Demonstration by personal example the spirit of service, excellence, and integrity 

expected from all staff. 
 Develop respectful and cooperative working relationships with co-workers, including 

willing assistance to newer staff so job responsibilities can be performed with 
confidence as quickly as possible. 

 Confer regularly with and keep immediate supervisor informed of all-important 
matters which pertain to the applicable job functions and responsibilities. 

 Represent the City of Glyndon in a professional manner to the public, outside 
contacts and constituencies. 

 
 
**The work environment characteristics described here are representative to those an employee encounters while 
performing essential functions of this job. Reasonable accommodations can be made to enable individuals with 
disabilities to perform the essential functions. 
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